
 

 

 
free access to specialist legal help for our community 

 
 

ISLINGTON LAW CENTRE  
JOB DESCRIPTION  

 
Post:  The Migrants’ Law Project Solicitor  

   Full time - 35 hours per week 
    Starting Salary: £31,323 or £36,186 (depending on 
experience and ability to undertake supervision) 

 
 
The Migrants’ Law Project (MLP) is a public law and public legal education 
project, based at Islington Law Centre, that works to protect and promote the 
rights of asylum seekers, refugees, and migrants in the UK.  
 
The MLP provides strategic legal advice and support to organisations working 
with migrants, refugees and asylum seekers and aims to enable those 
organisations, through advice and training, to negotiate more effectively with the 
government and other relevant public bodies. Where negotiation fails, as a last 
resort, the MLP will move to represent individuals and NGOs, in litigation to 
challenge unjust government policies that have a negative impact on migrants’ 
rights.  
 
The MLP is currently undertaking work on the European refugee crisis, building 
on our successful work in developing strategic legal solutions to enable young 
refugees in the camps in Calais to be reunited with family members in the UK. 
We are seeking a solicitor to undertake work on the European refugee crisis, 
including casework, work towards strategic litigation, and liaison with 
stakeholders to ensure that the strategic aims of this work are fulfilled. Please 
see www.themigrantslawproject.org for further details of our work. For specific 
information about our work on European issues, please see 
https://themigrantslawproject.org/cases/calais/.  
 
The Project has secured funding for this role, which will initially be for one year, 
with a three month probation period, with potential to extend.   
 
The post holder will report to the MLP solicitor and be involved with all the work 
of the project, including advice and strategic litigation. 

http://www.themigrantslawproject.org/
https://themigrantslawproject.org/cases/calais/


 

 
The project is supported by a Steering Group and Islington Law Centre, and the 
post holder will be expected to work with and report to the Steering Group as 
necessary. 
 
1. Project Responsibilities  
 

The post-holder will be responsible for working with MLP staff, the MLP 
Steering Group and partner organisations to ensure that:- 

 

 There is a clear focus on agreed priority areas of work and that cases are 
taken in line in with those priorities. 

 Relevant stakeholders are engaged in developing the work so that they 
can participate as effectively as possible. 

 The project does not duplicate work being delivered elsewhere but is able 
to collaborate where appropriate. 

 The lessons and successes of the project are disseminated and are able 
to be applied as widely as possible. 

 
 
2.   Casework 
 
The post holder will, with guidance from the MLP Solicitor:- 
 

 Provide high quality advice and representation for individual members of 
the public, charities, practitioners and other client groups as appropriate.  

 

 Conduct and co-ordinate immigration/asylum/public law litigation on behalf 
of organisations and individuals. 

 

 Conduct legal research where necessary. 
 

 Assist in the preparation of papers, formal responses to consultations, 
reports and other materials and participation in meetings, conferences, 
seminars, training sessions and other events as appropriate. 
 

 Record all work undertaken and carry out billing, ensuring all income is 
accounted for on each case. 

 
The post-holder will be expected to carry out their casework with a high degree of 
professionalism, and to conduct their work in such a way as to meet relevant 
external standards (e.g. Law Society, Solicitors Regulation Authority, OISC and 
Lexcel).  S/he will also be expected to meet the Law Centre’s performance 
targets in relation to time recording.  
 
 



 

 
3.  Training and Information Work 
 
The post-holder will:- 
 

 Take a lead in developing and disseminating relevant information on legal 
developments in this area for relevant stakeholders 

 

 Attend and contribute to relevant meetings 
 
 
5.  General 
 
The post holder will:- 
 

 Contribute to the fulfilment of any reporting requirements to funders, the 
Steering Group, the LAA, Law Centre and others. 

 

 Undertake general administration.  
 

 Contribute to the MLP’s development. This may involve assisting in 
fundraising applications and external relations work. 

 

 Represent the MLP at meetings and other fora, as required. 
 

 Undertake other tasks appropriate to the role as required.  
 

 Attend staff, the MLP Steering Group, ILC immigration unit and ILC 
Management Committee meetings, when necessary. 

 

 Occasionally travel outside the UK at short notice and be willing to work 
outside office hours. 

 
 
6.  ADMINISTRATION 
 
The post-holder will be expected to record their own work and to participate in 
the evaluation and review of the work of the MLP and the wider Law Centre.  
This includes preparing and presenting statistical information and analysis of 
casework and its impact on clients and migrant communities. 
 
Lexcel - all Centre workers are required to participate in the procedures 
developed in response to Lexcel requirements e.g. regularly reviewing and 
recording review of own files. 
 



 

The post-holder may also be required to carry out a share of administrative tasks 
whether related to individual casework and non-casework; to carry out own 
typing and word-processing where typing help is not available; use and 
participate in the development of the use of the computers for tasks e.g. legal 
precedents, information retrieval systems, client records system and mailing lists.  
 
7.  TEAM WORK, DECISION MAKING AND MANAGEMENT 
 
The post-holder will be expected to attend meetings of the MLP steering group 
and may also attend specialist immigration unit meetings and staff meetings and 
participate in consultation and decision making. S/he will carry out their duties in 
accordance with the Law Centre’s policies. 
 
The post holder will be part of the MLP staff team.  
 
The post holder will be line managed by the project’s Supervising Solicitor.  
 
The post holder may attend as agreed the meetings of the management 
committee to report on the work of the MLP. These meetings will take place in 
the evenings.  
 
All Centre workers who are also solicitors have a responsibility to support 
casework supervision of non-legally qualified staff, and compliance with the 
Solicitors Accounts rules in accordance with the professional practice rules for 
solicitors. 
 
8.  PROMOTION OF THE LAW CENTRE’S POLICIES 
 
Equality and Diversity 
 
The Law Centre's clients are largely on low incomes and come from a diverse 
range of minority ethnic groups. The post holder will be expected to show a 
particular interest in working with this type of client group and to show an 
understanding of equal opportunities issues including the promotion of equality   
 
 Confidentiality  
 
The post-holder will be required to comply with the Law Centre’s confidentiality 
policy in relation to client information.  They will also be expected to ensure that 
commercially sensitive information is treated confidentially.  
 
Health and Safety 
 
The post holder will be required to abide by the Law Centre’s Health and Safety 
policy and to ensure that they conduct their duties with due regard to their own 
health and safety and that of other people. 



 

 
This job description is not exhaustive and as such, the post-holder will be  
expected to be flexible, and to carry out all reasonable requests.  However,  
any substantive changes will only be made following discussion  
with the post-holder and the provision, as appropriate, of further training. 
 
 
 
 

 
 



 

 
 
 

Islington Law Centre 
free access to specialist legal help for our community 

 
 The Migrants’ Law Project Solicitor 
PERSON SPECIFICATION 
 
 

Essential Desirable Measurement method 

 Practising solicitor with 
substantial experience of 
individual casework at all 
stages of the 
asylum/immigration process 

 Substantial experience of 
judicial review work 

 Accredited to at least level 2 
of Law Society 
Immigration/Asylum 
accreditation scheme 

 Knowledge of domestic and 
international human rights 
and EU law and policy and 
their application in practice, 
including principles and 
practice relating to judicial 
review proceedings. 

 

 An awareness of domestic 
and international human 
rights law and practice as it 
relates to migrants 
generally.  

 
 

  Written application, test, 
interview  

  Experience of meeting case 
management standards and 
performance targets 

 Experience in managing 
litigation caseload 

 

Understanding of different 
costs regimes and how to 
maximise costs 

Previous experience of 
acting as a casework 
supervisor OR previous 
experience of carrying out 
file reviews 

 Written application, interview 

 Ability to communicate 
clearly and effectively both 
orally and in writing to a 
broad range of people and 
organisations. Ability to 
represent the MLP and the 
Law Centre effectively as 
needed 

 

 Understanding of 
complexities of working in a 
politically sensitive 
environment  
 
 

 Written application, test 
interview  



 

 

 Good interpersonal, 
advocacy and negotiation 
skills 

 

 Good problem solving skills 
with an ability to think 
innovatively when needed. 
Ability to  balance legal, 
strategic, policy and 
pragmatic issues  
 

 Excellent ability to analyse 
complex factual and legal 
situations and decide or 
advise as to the critical path 
that should be followed.  

 
 Written application, test, 

interview 

 Ability to self-service 
including typing, preparation 
of documents and manage 
cases effectively. 

 

 Demonstrable and 
professional administrative, 
time management, and 
organisational skills 

 

 Good IT skills, including 
being able to use secure 
email and word processing 
effectively. Ability to learn 
basic functions with respect 
to spreadsheets and 
databases. 

 

 Ability to work  under high 
level of pressure when 
required due to the urgency 
of the work 

 

  Written application, test 

 Evidenced commitment to 
the enforceable rights of  
migrants, including asylum 
seekers 

 

 

 Written application, interview 

 Experience of delivering 
telephone advice 

 

 

 Written application, interview 

 Ability to deliver training to 
legal and non-legal 
practitioners  

 Experience of providing 
training in any setting.  

 

 Written application, interview 

 Ability to work effectively as 
a part of a team, while being 
able to work independently 

 Experience of working with 
small specialised teams  

 Written application, interview 



 

and show initiative under 
pressure 

 

 

 Commitment to the 
promotion of equality 

 

  Written application, interview 

 Able to work unsocial hours 

 Able to travel abroad at 
short notice for up to two 
weeks at any time. 

  Written application, interview 
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